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M.H.3aitunkoBa

: ITos0:xxenne
0 HIKOJILHOM OHO/IHOTeYHOM QoH/Ie y4eOHUKOB, OpPsiAKe ero popMupoBanusi,
yueTa, MCNo/1b30BaHN-H-00ecIedeHUs1 COXPAHHOCTH

1. O01mme moJ10KeHus

1.1. Mannoe Ilono:xxkenune o omdauoredHom ¢oHje MIKOIbI pa3padOTaHO B COOTBETCTBUU C
®enepanbHbM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit @enepanum» ¢
n3mMeHeHusiMu ot 24 maprta 2021 roma, ®3 ot 29.12.94 Ne 78-®3 «O OuOIMOTEYHOM JI€e» B
penakuuu ot 1 mas 2019 r., Ilpukazom MunucrepcrBa KyiabTypbel Poccuiickoit ®@enepauuu ot 8
okTs0psa 2012 roma N 1077 «O06 yrBepxkaeHuu llopsaka yuera JOKYMEHTOB, BXOJSILUX B COCTaB
6ubnuoreynoro ¢GoHma» ¢ u3MeHeHusMu Ha 2 ¢espanst 2017 roxma, ITucemom MuHucTepcTBa
obpazoBanus u Hayku Poccutickoit @eneparuu ot 08.12.2011r. Noe M/1-1634/03 «O0 ucmnosb30BaHUU
y4eOHHKOB B 00Opa30BaTeIbHOM IIpoIlecce», a TaKkke YCTaBOM 00pa3oBaTelbHON OpraHu3aluud U
JpYrMMH HOpPMAaTHMBHBIMH NIPaBOBBIMM akTamu Poccuiickoit ®Penepanuu, peraaMeHTHUPYIOIMMHU
JeSITebHOCTh OpraHU3aLUH, OCYIIECTBIISIONMX 00pa30BaTEeNbHYIO AESITEIbHOCTb.

1.2. Hactrosimee lonoocenue o wkonbhom oOubauomeunom ¢onoe (nanee — Ilomoxenue)
OTIpeNieNIIeT NopsA0oK yuema OubIuomeuHo2o ¢oxoa 1 MeXaHu3M (OPMHUPOBAHUS, COXPAHHOCTU U
IPEIOCTABIIEHUS B MOJb30BaHUE YUEOHUKOB, yU€OHBIX 1MOCOOUH, Yy4eOHO-METOANUECKUX MaTepHasoB
oOyyaromuMcsi  00pa3oBaTelbHON OpraHM3aluu (Jajee — IIKOJA), OCBAMBAIOLUIMM OCHOBHBIE
oOpa3oBaTesibHbIE MpPOrpaMMbl B Tpefenax (QenepalbHbIX T'OCYIapCTBEHHBIX 00pa30BaTEIbHbIX
CTaHJApTOB, a TaKKe 3aKpeIUIieT OTBETCTBEHHOCTb BCEX YYAaCTHUKOB 00pazoBaTeIbHOMN
JeSITENIbHOCTH.

1.3. [TousaTus, ucroab3dyeMmsie B [1on0KeHUH:

Yueonuk — yueGHoe wu3naHue, cojaepKallee CHCTEMaTHYECKOE U3JIOKEeHUEe Yy4deOHOI
JUCLUIUIMHBL, COOTBETCTBYIOIEE Y4eOHOM mporpamMme M O(QHUIMAIBHO YTBEPXKIEHHOE B KauyecTBE
JAHHOTO BHUJIa. MOXKeT ObITh IPEJICTABIIEH B IEYaTHOM U 3JIEKTPOHHOU hopme.

Yuebnoe nocooue— yuebHoe u3gaHUe, NOMONHAIOUIEE WM 3aMEHSIONIEe YACTUYHO HIIU
MOJIHOCTBIO YYEOHUK, OPHUIINAIEHO YTBEPKICHHOE B KaUeCTBE IaHHOTO BUA.

Pabouas mempaody — yueOHOe TmocoOue, UMErolee OCOObI JAMIAKTUYECKUH ammapar,
CMOCOOCTBYIOIIUNA CAMOCTOSITEIFHOM paboTe 00yJaromerocst HaJi OCBOCHHUEM yueOHOTO TIPeIMETa.

Yueono-memoouueckue mamepuanvt — COBOKYITHOCTH MaTe€pHajoB, B TIOJHOM o0beMe
o0OecreunBarOIUX TMPENoaBaHue JAHHON NHCUUIUIMHBI (ATJIachl, KOHTYpPHBIE KapThl, MOYpPOUYHOE
IUTaHUPOBaHKE, CPEICTBA KOHTPOJIS 3HAHUH, CIIpaBOYHBIE M3/1aHus, pabodne MporpaMmsl U T.1.).




Cpeocmea o0yuenus u 60CHUmMAHUA — JPyrue WUCTOYHHKM Y4eOHOH wuHDOpMaINH,
npesocTaBIsieMble 00yJaromMes B X0/ie 00pa30BaTeIbHOMN JIESITETbHOCTH.

1.4. HUenbto nacrosimero Ilonoxenus o 6ubnanoTeyHoM (oOHIE SBISETCS CO3AAHUE YCIOBHM
JUIE MAaKCHMAaJIbHOTO OOecredeHusi Y4eOHOH IuTepaTypoil OOy4arOoIIMXCsl IIKOJIBI, ITOBBIIICHHUE
OTBETCTBEHHOCTH TIEJarOTMYECKOTO KOJUICKTHBA W CEMBM 32 MPAaBHIBHOE, palMOHAIHHOE
UCTIOJIb30BaHUE HIKOJBHBIX YUCOHUKOB, OpraHU3aIys paboThl Cpean OO0YYaIOMMXCS U MX POJUTEINCH
10 BOCITUTAHHUIO OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YICOHUKY.

1.5. Yyer noxkymeHTOB OMOIMOTEYHOTO (hOH/IA SIBISETCS OCHOBOW OTYETHOCTH M TUIAHUPOBAHUS
JESTEIIbHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECTIEYCHUIO €T0 COXPAaHHOCTH.

2. ®opmuposanue GpoHaa yueOHMKOB M MOPSAIOK y4yeTa (poHAA yUeOHOI JIuTepaTypsbl

2.1. KommuiekroBanue yueObHOro GpoHma OHOIMOTEKH MIKOJIBI TPOUCXOIUT Ha OCHOBE €KET0IHO
yTBepkaaeMbix DenepanbHbIX IepedyHel Y4eOHMKOB, PEKOMEHJIOBAHHBIX K MCIIOJb30BaHUIO IIpU
peanu3aniy UMEIOIIUX TOCYAapCTBEHHYIO aKKPEAMTAIMI0 00pa30oBaTeNbHBIX MPOTrPaMM HAYaIbHOTO
o0miero, OCHOBHOro oOwiero, cpeaHero oOiero oOpa3oBaHMs, IepedyHel OpraHu3alui,
OCYIIECTBIISIONIMX BBIMYCK Yy4eOHBIX IMOCOOMIA, KOTOPBIE JOMYCKAIOTCS K HCIOJIB30BAHUIO TIPU
peanu3aly MMEIOUIMX TOCYJapCTBEHHYIO aKKpeAMTalMi0 00pa3oBaTelbHBIX HporpaMm. Exeroano
YTBEP)KIAeTCsl IepeueHb YIeOHUKOB U y4eOHBIX TOCOOMT 00pa30BaTEIbHOM OpraHN3aIiH.

2.2. OGpa3zoBarenbHasi OpraHyU3alMs CaMOCTOSATEIbHA B BIOOPE M ONPEICICHUHN:

J KOMIUIEKTa YYeOHHMKOB, YYEOHBIX MOCOOWH, y4eOHO-METOIUYECKUX MaTepUalIOB,
o0ecTeynBarOIUX MPEroiaBaHie yueOHOTO MpenIMeTa, Kypca, JTUCIUTUTHHBL (MOIYIIS);
J cpeacTB OO0y4eHWs M BOCHHTaHMsA. BbIOOp cpeacTB oOydeHHS W BOCHHUTAHHS

OTIpEICIIAETCS CICIM(PUKON comepx anus 1 (OpMOI opraHu3anuu 00pa30BaATEIILHON IEITEILHOCTH.

2.3. llomonnenue yuebHOro (onAa obecrneynBaeTcss 3a CYET CpelactB (emepanbHOro,
PETHOHAIBHOTO, MYHUITUIIAIEHOTO Or0KeTOB (CT.35, 1.2 denepansHoro 3akoHa «O06 oOpa3oBaHUM B
Poccuiickoit ®denepanun»); UHBIX UCTOYHUKOB, HE 3alpPEIICHHBIX 3aKOHOAATelnbcTBOM P®D, B T.u.
0€3B0O3ME3THOTO MOXKEPTBOBAHUS (PU3MUCCKUMU W/WITH IOPUIHMYSCKAMU JIMIIAMHU.

2.4. B nensx obecnieueHust o0yyaromuxcs yaeOHUKaMH, Y4eOHBIMU TOCOOUSMH LIKOJIA MOYKET
B3aMMOJICMCTBOBaTh C JPYrUMU 00IIe00pa30BaTeIbHBIMUA OpraHu3ausIMu Topoja, Komurerom
o0Opa3oBaHusl.

2.5. HemocpencTBeHHOE PYKOBOJCTBO M KOHTPOJb Pa0OTHI MO CO3JIAaHUIO M CBOEBPEMEHHOMY
MOMOJMHEHUIO ~ OMOMMOTEeYHOro  OHAA  IIKONBHBIX  YYEOHHKOB  OCYIIECTBISIET  JAUPEKTOP
00pa30BaTesIbHOIN OpraHu3alnu.

2.6. JlomyckaeTrcs WHCIMONb30BaHHE Y4eOHO-METOJAMYECKUX KOMIUIEKTOB, BXOJSIIMX B
®denepalibHBIN TIepeUeHb YUCOHUKOB, COTIACOBAaHHBIX Ha [lejarormueckoM COBETE M yTBEPIKICHHBIX
MPUKA30M JIUPEKTOPA IIKOJIBI.

2.7. Ins apexTuBHOM opraHU3anuu 00pa30BaTEIbHON AESITENIbHOCTH UCTIONB3YeTCs Y4eOHO-
METOIMYECKOe 0O0ecTieYeHNE U3 OJTHON MPEAMETHO-METOANYECKOM JIMHUH.

2.8. IIpouecc paboTel o GopmupoBaHuio GoHIa Y4eOHON TUTEPaTyPhl BKIIOYAET CIASAYIONINE
DTAIbIL:

. paboTa memaroruyeckoro KojulekTuBa ¢ @DeaepanbHbIM —IMepeyHeM y4eOHHUKOB,
PEKOMEHI0BaHHBIX (JIOMYIIEHHBIX ) K UCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPTaHU3alMIX;

. MNOJArOTOBKA CIHCKAa Y4eOHHKOB, IUIAHUPYEMBIX K HCIIOJIb30BAaHHIO B HOBOM Y4eOHOM
rouy;

. IpefocTaBlIeHHe cnucka ydyeOHMKkoB [legarormueckoMy coBeTy Ha COIJIaCOBaHHE U
YTBEPKJICHHUE;

. JMarHOCTHUKA YPOBHS OOECIIEYEHHOCTH OOydJarolmuxcs YydeOHOM JuTeparypoidl Ha

CIeNyIImUNA Y4eOHBII TOA B COOTBETCTBUM C KOHTHHTEHTOM OOYYalOIIUXCs, COCTAaBJICHUE
MEePCIEKTUBHOTO TJIaHA KOMIUIEKTOBaHUS yueOHOTO (hOH/A;

J odopmiieHHEe 3aKa3a YIeOHUKOB M Y4€OHBIX MOCOOUI B COOTBETCTBUH C YTBEPIKIEHHBIM
CIIUCKOM Y4€OHUKOB U TUIAHOM KOMILIEKTOBAHUS;



J IPOBE/ICHUE AyKIIMOHA M 3aKII0YEHHE JO0roBOpa C IOCTABIIMKOM O 3aKylKe y4eOHOH
JUTEpaTyphl;

J IPUEM H y4eT BHOBb MOCTYIHBILIEH Y4eOHOU JIUTEpaTyphl B ONOIHOTEKY.

2.9. bubnnoTteunsiii (OHJ MIKOIBHBIX YYEOHHWKOB YYHTHIBACTCS W XPAHHUTCS OTICIBHO OT
OCHOBHOTO (hOH/Ia MKOJIBHON OMOIMOTEKH.

2.10. K OubmuoreuyHomy ¢onay yueOHOW muteparypbl (yueOHOMY (OHIY) OTHOCSTCA
y4eOHHMKH, ydeOHbIe MocoOus, opdorpaduyeckue caoBapH, MaTeMaTHYECKHE TAOJMIIbI, COOPHUKH
yIpaKHEHUH M 3a/a4, NPAaKTUKYMbl, KHUTH JJISi YTEHUs, XPECTOMATHH, paboyue TeTpaju, aTiachl,
KOHTYpHbIE KapThl B IIEYaTHOM M DJIEKTPOHHOM BHUJE, COACpKAHHE KOTOPHIX OTBEYAeT TPEOOBaHUSIM
rOCYJapCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, OOECIIEUMBAIOIIUX MPEEMCTBEHHOCTh H3YYEHUS
JUCIUIUIMH ¥ CUCTEMaTU3WPOBAHHBIX MO 00pa30BaTEIbHBIM 00JIACTSIM.

2.11. JlokyMeHTHI, BKItO4aeMble B (oHJ OuOmmMoTeku, Mapkupytorces. [lpu 3ToM MoryTt ObITh
UCIIOJIb30BaHbl IITEMIIETH, KHIKHBIE 3HAKH, WHAUBUAYAJIbHBIC IITPUXOBBIE KOJbI, APYTrHUe BUIbI
MapKHPOBKH.

2.12. JIoKyMeHTBI MOCTyHalOT B OMOJMOTEKY M BKIIOYAOTCS B OMOIMOTEUHBIH (POHI B
pe3yabTaTe IMOCTAaBKH O00S3aTEIbHOTO AK3EMIUISIpA, TOKYNKH (TIOANUCKH, OOMEHa, JapeHws,
MOKEPTBOBAHMUS, KOTIMPOBAHUSI OPUTHHATIOB U3 (oHaa Onbmuorekn). JJoKyMeHThI, MOArOTOBIEHHBIE K
npruemMy B OMOIMOTEeYHBIN (POH, TIOBEPraloTCs NEPBUIHON 00paboTKe U MHIMBUAYAILHOMY YUETY.

2.13. JlokyMeHTbl NMPUHUMAIOTCS IO MEPBUYHBIM YUYETHBIM JOKYMEHTaM (HakIaJHas, akT),
BKJTIOYAOIIIUM CITUCOK MOCTYTICHHA.

2.14. Tlpuem NOKYMEHTOB, MOCTYHAIOUIMX B OUONIMOTEKYy Oe3 MEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOI OCHOBE (00sI3aTENIbHbIE SK3EMIULSIPI, JEHNO3UTHBIE AK3EMIUISPbl MEXKYHAPOHBIX
OopraHu3anuii, 0e3BO3ME3/IHbIE€ TMOCTYIUIEHHUS W3 HEU3BECTHBIX M AHOHHUMHBIX HCTOYHHKOB),
oopmIIsieTcss akTOM O TIpUeMe IOKYMEHTOB.

2.15. [lpuem NOKYMEHTOB, MOCTYMAOIIUX B OMOIMOTEKY OT IOPUAMYECKOTO, (PU3UYECKOTO
JWIla B BHJE Japa C YyKa3aHHEM €ro Ha3HA4YeHUs I MOIMOJHEHHs OubmmoredyHoro Qouia,
odopmIIsieTcss JOrOBOPOM TMOKEPTBOBAHMSI B COOTBETCTBUU C ['paskmaHCKuM KoaekcoMm Poccuiickoit
Oepnepanun (ct. 574, 582).

2.16. TlpueM AOKYMEHTOB OT YMTaTeNel B3aMeH YTEpPSHHBIX U NMPHU3HAHHBIX PaBHOLECHHBIMU
yTpaueHHbIM, 0hOpMIISIETCS aKTOM O TpHEME JOKYMEHTOB B3aMEH yTEPSHHBIX. B akTe yka3pIBaeTcs
bamMunus, WHULMAIBI YUTATENsl, CBEACHUS 00 YTEepPSHHBIX W3JaHMUAX (PErHMCTPALlMOHHBIM HOMeEp,
KpaTKoe Oubiamorpaguueckoe onucaHue W3JaHUus, 1€HA) CBEACHHS O MPHUHATHIX M3JaHUSAX (KpaTkoe
6ubnuorpaduueckoe onucaHue U3AaHus, lieHa), TOAMUCH YUTATENs U IPUHUMAIOIEH CTOPOHBI.

2.17. Yuér oubnuoteunoro (oHaa y4yeOHON JTUTEpaTyphbl OTpa)kaeT MOCTYIIEHUE, BHIOBITHE,
o011yro BelMYMHY (OHa YI€OHUKOB, U CIIY’)KUT OCHOBOH €ro NMpaBHJIBHOTO (hOPMUPOBAHMUS, LIEIEBOTO
HCTIOJIB30BaHUS M COXPAHHOCTH, OCYIIIECTBIICHHUS KOHTPOJIS 32 HATMYAEM H JIBH)KEHUEM YU4EeOHHUKOB.

2.18. Ilpouecc y4yera 6ubOnnoTeyHoro (oHaa y4eOHMKOB BKIIIOYAET: MPHUEM, ILITEMIIEIeBaHNUE,
pEerucTpanuio NOCTYIUICHHUs, paclipeliesIeHUs] Mo KiaccaM, BBIOBITHS, a TaKXkKe MOJBEIEeHHE HTOTrOB
JBIDKEHUS (POHJIA U €T0 MIPOBEPKY.

2.19. Bee omepaiuu 1o y4eTy Npou3BOIATCS 3aBEAYIOIIUM OUOIMOTEKON, CTOMMOCTHBIN y4eT
BeZieTcsl Oyxrantepueil, oOciyxuBaromeld mkony. VMHBeHTapusamus ydeOHOro QoHIa U CBepka
JTAHHBIX OMOIMOTEKU U OyXTanTepUn MPOBOAUTCS €KETOIHO.

2.20. Yyet y4ueOHOM TUTEPATYPHI OCYIIECTBISETCS TPYNIIOBBIM CIOCOOOM U BeneTcs B «Kuaure
cymmapHoro yuetay (manee - KCY) u (wmm) snektpoHHoMm Buae. KCY yueOHHKOB XpaHUTCS B
O01OIMOTEKE MOCTOSHHO.

2.21. KCVY cocTouT U3 TpeX YacTeu:

Yacmys 1. lloctymienne B Goua. B a1y gacTh 3anuceiBaeTcst o01iee KOJIUYECTBO MOCTYITUBIINX
y4eOHUKOB M HX CTOUMOCTh C 0O0s3aTeNbHBIM yKa3aHHEM HOMEpa U JaThl COMPOBOIUTEIHLHOTO
nokymenTa. Homep 3anucu exxerogHo HaunHaerces ¢ Ne 1 1 uaér no nopsaxy nocTyIuieHHU.

Yacms 2. BoiObiTue u3 ¢onma. B 3Tol yacTu 3amuchIBarOTCS HOMEpa akTOB Ha CIHCAHUE
y4eOHUKOB C yKa3aHHWEM JaThl YTBEPXKICHUS aKTa M OOMIETO KOJUYECTBA CIHCAHHBIX YYCOHHMKOB Ha
o0myto cymmy. Hymeparus 3anuceil 0 BBIOBIBIIMX M3/1aHUSAX U3 TO/1a B TOJ1 IPOI0JIKAETCS.




Yacmye 3. Utoru ydera nBmwkeHus GOHIOB. B TpeTbell 4acTu 3aUCHIBAIOTCS UTOTH JIBUYKCHUSI
(boHIa VUEOHUKOB:

J oO011ee KOJMYECTBO MOCTYNUBIINX Y4E€OHUKOB 3a TEKYIIHH roJl, Ha CyMMY;

. oOl11ee KOJIMYECTBO BHIOBIBIINX Y4€OHHUKOB 3a TEKYIIH I'0Jl, HA CYMMY;

. oOl11ee KOJIMYECTBO yUeOHMKOB, COCTOSIIIMX HA y4yeTe Ha | sHBaps MOCieayroIero rojia,
Ha CyMMY.

2.22. NnnuBuayanbHelid (TPYNNoOBOi) ydeT y4eOHHUKOB OCYLIECTBISICTCS B KapTOTEKE ydyeTa
yu4eOHMKOB Ha KaTaJOXKHBIX KapTOukaxX CTaHIapTHOro pasmepa. Ha kaprouke ykasbiBaercs
pEerUCTpallMOHHBIA HOMEp, OubnMorpadguueckoe omnucaHue y4eOHUKA, CBEIEHHS O KOJIMYECTBE
MOCTYMUBIINX y4YEOHMKOB C YyKa3aHMeM LieHbl. [Ipu HEOJHOKpPATHOM MOCTYIJICHUH Yy4yeOHHKa, He
UMEIOIIEM OTJIMYMI, KPOME T0J1a U3/IaHUs U 1[EHBI, BCE MOCTYIUICHUS 3aHOCATCS HA SAMHYIO KapTOUKY.
Ecnu ke B yuyeOHHMKEe BHECEHBI JOIOJHEHUS M W3MEHEHHs, TO Ha HEro 3aBOJUTCS HOBAas KapTOUKa.
Kaprouku paccraBisitoTcss B YUETHYHO KapTOTEKy IO KJjlaccaM, a BHYTPHM KJIACCOB — IO IIPEIMETaM.
[Tocne cnucanus Bcex y4eOHUKOB KapTOUYKU U3BIMAIOTCS U3 KAPTOTEKH.

2.23. Y4eTHBIC KapTOYKH yUYEOHUKOB PETUCTPUPYIOTCS B «JKypHajie perucTpamu y4eTHBIX
KapTo4eKk OmOiMoTeyHoro (hoHIa MIKOJIBHBIX YU€OHUKOBY», KOTOPBIM BEAECTCS MO 00pasily: HOMEp IOo
MOPSAIKY, Ha3BaHHe, Kiacc, No akTa BBIOBITHS KAPTOUKH.

2.24. VYdyery moanexaT Bce BHIbl YYEOHMKOB M Y4eOHBIX mocoOuii. PaGoume Terpanm,
TUIAKTHUYECKUE MaTepuabl, TAOIUIIbI, TPOMUCH, KOHTYPHbBIE KapThl, aTIAChl SBJSIOTCS TOKYMEHTaMU
BpEMEHHOI0 Xapakrepa. Mx yuer mnpousBoautca B «Terpangum yuyera JOKYMEHTOB BPEMEHHOIO
XapakTepay.

2.25. Ha nmnpuHATBIX TEPBUYHBIX  YYETHBIX JOKYMEHTaX IPOU3BOJHWTCS  3aINCh,
MOJTBEPXKIAIOIIAs], YTO MOCTYMUBIINE JTOKYMEHTHl MPUHATHI B OMOIMOTEYHBIH (OHI KaK B OOBEKT
0co00 IMEeHHOro JBMXHMOro umymiecta (maiee - OL[/IN) wnim xak B OOBEKT WMHOTO JABUKUMOTO
UMYIIECTBA.

2.26. IlepBuuHbIC YYCTHBIC JOKYMEHTHI, TIOTBEPKAAONIHE (AKT MOCTYIICHUS, IEPEIAIOTCS B
OyXraiaTepuio 1Jis BKJIIOUEHHUs B y4eT OMOIMOoTeuHoro GpoHa.

2.27. ExekBapraibHO, Npu YycioBuu usMeHeHus cocraBa OLJIM, cBegenust o0 oOiiem
KOJIMYECTBE U CTOMMOCTH JOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OMOIMOTEYHOro (poHAa, Kak OOBEKT
0Cc000 LIEHHOTO JBUKUMOTO UMYILIECTBA, IEPEAAOTCS YUPEIUTEIIO.

2.28. B3aMmeH yTepsSHHBIX WM HCIOPUYEHHBIX Y4YeOHWKOB NPUHUMAIOTCA JApPYTrUe KHUTH,
HEOOXOIUMBIC TIKOJIe. YUeOHUKH, YTepSHHBIC U MPUHATHIC B3aMCH, YUUTHIBAIOTCS B «TeTpamu ydera
KHUT U IPYTUX JOKYMEHTOB, IPUHSITHIX OT YNTATENCH B3aMEH YTEePSHHBIX).

2.29. Yyer BKIIOYAET PErHCTPAIMIO MOCTYIUIEHHUS JTOKYMEHTOB B OMOIMOTEYHBbIH (OHI, UX
BBIOBITHS M3 (OHJA, UTOTOBHIE JaHHBIE O BenuunHe (00beme) Bcero OmbmmoreyHoro (oHma U ero
Mo/Ipa3iesioB, CTOUMOCTh (hOH/IA.

2.30. OcHoBHbIE TpeOOBaHMS, IPEABIBIIEMbIC K YUeTy OuOnIMoTeyHoro dhoHia:

° MOJIHOTA U JIOCTOBEPHOCTh YYETHOU MH(POPMAIINH;

° ONEPaTUBHOCTH;

° JIOKYMEHTHPOBAaHHOE O(OpMIIEHUE KAXkIO0TO MOCTYIIEHUS B (DOHM U KaXKIOTO BHIOBITHS
u3 pouna;

° COBMECTUMOCTh TpHEMOB W (OopM yueTa, HMX HAJASKHOCTh TPH IMapaUICITbHOM
WCTIOJIb30BAaHUM TPAJIUIIMOHHON U aBTOMATU3HUPOBAHHON TEXHOJIOTUN YUETa;

° COOTBETCTBUE HOMEHKIATYphl TOKa3aTenel ydera (OHIa aHATOTUYHBIM IOKa3aTeNsIM

roCyJapCTBEHHON OMOIMOTEYHON CTAaTUCTHKY.
3. Ilopsaok BbIIAYH M BO3BPaTa y4eOHUKOB

3.1. Ilopspok monp3oBaHus yaeOHOI nuTeparypoit onpezensercs [lonoxxenuem o 6ubanoTeke,
[IpaBunamu mosib30BaHus OMOIHOTEKON U JaHHBIM [lonokeHneMm.

3.2. K oOyyarommmcs, OCBaMBAIOIINM OCHOBHBIE 00pa3oBaTelIbHBbIC MPOrpaMMBbl B Mpenenax
deneparbHBIX TOCYIapPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSTCS:



J oOyyaromuecs, OCBaMBaIOIINE TPOrpaMMy HadaJIbHOTO 00IIero 00pa3oBaHus;

. oOydJaronuecs, OCBauBaOIIKNE MPOrpaMMy OCHOBHOTO OOIIIET0 00pa30BaHMs;

J o0yuaroIuecs, 0CBauBaOIIUe IPOrpaMMy CPEIHEro 00Iero oopa3oBaHus.

3.3. Illxoma OecraTHO obecreunBaeT OOyYarOIIUXCS y4eOHHKaMHU, Y4eOHBIMH U Y4eOHO-
METOAMYECKMMH  IOCOOMSMHU B COOTBETCTBUM C  (pefepaibHBIM  TEpEeYHEM  y4eOHHUKOB,
PEKOMEH/I0BaHHbIX (JIOMYIIEHHBIX) K HCIIOJIb30BAaHUIO NPH peATU3alMy HUMEIOIINX aKKpeAUTALUIO
0o0pa3oBaTeNbHBIX MPOrPaMM HA4YaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, CPEeIHEro OOIIero
oOpa3oBaHusi B Impenenax (efepaibHbIX TIOCYJAapCTBEHHBIX O00pa30BaTENIbHBIX  CTaHAAPTOB.
Obecnieuenne 00ydYalOUIMXCS YKAa3aHHBIMUA HW3JAaHUAMHU OCYLIECTBISETCA 3a CYET H3JaHuH,
uMerImuxcs B (OHJE IIKOIBHOW OubOmuoTexku. bubmuorednnlli (GOHI €KEroaHO IOIMOIHSIETCS
HEOOXOIMMBIMU YUeOHHKaMH, y4eOHBIMU B YU€OHO-METOANYECKUMHU TTOCOOUSIMH.

3.4. YueOHas nuTepaTypa UCIOJIB3yeTCsl HE MEHEe S5 JIET, HO IIPH COOTBETCTBUH DenepaibHOMY
crangapty u ®DenepaabHOMy NEepedHI0 y4eOHMKOB MOXKET HCHoJb30oBaTthes 10 10 mer (mmcbMo
MunncrtepcTBa oopasoBanus U Hayku P® ot 08.12.2011r. Ne M/T-1634/03).

3.5. YueOHuKH, ydeOHBIE TOCOOMSI M YUEOHO-METOIUYCCKUE MAaTepHallbl, HEOOXOINMBIC
00y4aroImuMcs Uil OCBOGHUS yUEOHBIX MPEeIMETOB, KypCOB, AUCLHUIUIMH 3a MpejiesnaMu (eaepalbHbIX
roCy/lapCTBEHHBIX  00pa30BaTENbHbIX  CTAHJAPTOB, POAMTENU  (3aKOHHBIE  IPEACTABUTEIH)
nprOOPETaIOT CAaMOCTOSITENBHO.

3.6. JleTaM-MHBAIUAAM U JCTSAM C OTPAaHUYCHHBIMU BO3MOYKHOCTSIMH 3I0POBBSI, 00YJatOIUMCS
Ha JOMY 10 OCHOBHBIM 00Ie00pa30oBaTeIbHBIM IPOrpaMMaM C HCIOJb30BAaHMEM JUCTAHLUOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTUH HA MEPUOJ TOIYYCHHUS 00pa3oBaHMs YUYCOHHWKH MPEJOCTABIISIOTCS B
[0JIb30BaHUE OECIIaTHO.

3.7. YueOuukH, yueOHbIe TOCOOUS U YIeOHO-METOANMYECKIEe MaTepralibl (pabodre mporpamMMmel,
[OYPOYHOE IJIJAHUPOBAHUE, METOAWYECKHE MOCOOMS U T.[.) I JMYHOTO IIOJIb30BAaHUS Y4UTEIIs
IIKOJIBI TPUOOPETAIOT CaMOCTOSTENbHO. EciayM naHHBIE HW3JaHUS WMEIOTCS B HaIW4Yud B (OHIE
61OIMOTEKH, yUUTENsI 00E€CIICUNBAIOTCS UMU B €IMHUYHOM SK3eMIUIsIpe OecIiaTHO.

3.8. YueOnuku, yueOHbIe 1 y4eOHO-METOJMUECKUE TOCOOUS MPETOCTABISIOTCS 00yJarOIIUMCSI
IIKOJIBI B JINYHOE MOJIb30BaHUE 110 OJTHOMY KOMIUIEKTY CPOKOM Ha OJMH T'0Jl HE3aBUCUMO OT TOr0, Ha
KaKkoi CpOK OOy4YeHHUsI OHU pacCUUTaHbl. BTOpPOW KOMIUIEKT Y4€OHHKOB MOXET OBITh BBIAAH TIO
3asBJICHUIO POAMTENEH B CBSI3U C YXYALICHHEM 3/10pOBbsl 00yYaroIlerocsi Mpu HaJIU4YUU CBOOOIHBIX
9K3EMIUIIPOB B OUOIHNOTEKE.

3.9. llepen nauasiom ydyeOHOro rojga OuOIMOTEKaph BBIAAET YYEOHHKHM Ha KJacC KIACCHBIM
pykoBogutensaM 1-11 knaccoB mo rpaguky, yTBepKJI€HHOMY AUPEKTOPOM HIKOJIbI. Brinaya yueOHOI
JUTEpaTyphl KIACCHBIM pykoBoauTensM ¢(ukcupyercs B «KHure Bbgauum Y4eOHUKOBY» U
MOJITBEP K IA€TCsl MOAMUCHIO KIIACCHOTO PYKOBOIUTES.

3.10. Obyuaromyecs IIKOJBI MOIYYalOT YUeOHUKH M ydeOHble mocobus u3 (oHa 6M0IMoTeKku
y KJIACCHBIX PYKOBOJWTEJEH B Havase y4deOHOro roja. Breigaya y4eOHHKOB M y4eOHBIX MOCOOWM
poauTensM 1-x Ki1accoB U oOydarommmes 2-9 kiaccoB (UKCUpPYETCs KIACCHBIMU PYKOBOIMTEISIMU B
«BemoMocT BBITauM M BO3BpaTa y4eOHWKOB» W TIOATBEP)KIACTCS JIMYHOM IOANMCHIO OJHOTO H3
poauteneil obydaromerocs B 1 kimacce, a Bo 2-11 kiaccax — JMYHOM MOJMMCHIO O0YYarolIErocs.
«Benomoctu BbIauu U BO3BpaTa yueOHUKOBY» XpaHATcs B Oubnuoreke. Kiaccusie pykoBoaurenu 1-11
KJIACCOB MPOBOJAT Oecely-MHCTPYKTaX OOYy4aroIuMXcs CBOEro Kilacca M HUX POAUTENeH (3aKOHHBIX
MIPEJICTABUTENECH ) O TIPaBUIIaX MOJIH30BAHUS YICOHHUKAMU.

3.11. B uckiounTeNnpHBIX Ciydasx oOyuaromuecs: (IOJDKHUKH, BHOBH NMPHUOBIBIIHNE, a TaKkKe
st moarotoBku Kk OI'D m EI'D, Ha nerHee oOydyeHue) MOydaroT Y4eOHMKH y OuOImMOTEeKapsi.
VYuebnuxu 1ia noarotroBku k OI'D u EI'D obyuaronmumes 9-x u 11-X k1accoB U BHOBb MPUOBIBIINM
BBIIAIOTCS TOJIBKO MPU HAJIWYUHM MX B OuOnnoteke. Brimaua HeoOXOAMMBIX y4eOHUKOB Ha JIETHUN
nepuoJi GUKCUPYETCS B YUTATEIBCKUX (GOPMYIIIpax MO JUYHYIO MOAMUCH 00YyJaOLINXCS.

3.12. Y4yeOHUKH MOTYT OBITH BBIJAHBI KaK HOBBIE, TaK M HCIOJIb30BaHHbIE paHee. B TeueHue
OJTHOW HesenHu oOyyarouiuecs AOJKHBI IPOCMOTPETh BCe YUEOHHKH M y4eOHbIE MOCOOMs, BbIIaHHBIC
UM B JM4YHOE Tmosib3oBaHue. Ilpu oOHapyxkeHUM ne(EeKTOB, MEMIAIOIINUX BOCIPHUATHIO Y4EeOHOrO
Mmarepuaia (OTCYTCTBHSI JIUCTOB, IMOPYM TEKCTa) OOy4yaroIIMHCS WM €ro poauTeNn (3aKOHHbBIE



NPEJCTaBUTENIN) MOTYT OOpaTUThCS B OMOJIIMOTEKY Ui 3aMEHBI €ro APYrMM. YUYeOHHK MOXKET OBbITh
3aMEHEH Mpu ero Hanuuuu B (ouae Oubnumoreku. [lo MCTEUeHHHM yKa3aHHOTO CPOKa MPETEH3UU IO
BHEIIHEMY BHJy M KauecTBY y4eOHHKAa OHOIMOTEKOW HE NPUHUMAIOTCS, a OTBETCTBEHHOCThH 3a
oOHapyxeHHbIe Je(deKThl B ClaBaeMbIX Y4YeOHHKAaX HECeT TOT OOyYaromuiics, KOTOPbIH HMU
MIOJI30BAJICS.

3.13. B koHIle y4eOHOro Tojia U MpH Mepexojie 00yJyaromerocsi B TeueHne y4eOHOro roaa u3
IIKOJIBI B PYTYIO 00pa30BaTeIbHYIO0 OPTaHU3AINI0 YUeOHUKH, yaeOHbIE TOCOOUS, paboune TeTpaau u
yueOHO-METOIMYECKUE MaTepuaibl, MpPeJOCTaBICHHbIE B JMYHOE IIOJb30BaHHE OOYydYarolIUXCs,
BO3BpALIAIOTCA B OMOIMOTEKY MIKOJBL. B ciydyae mopuu wim yrepu yuyeOHUKa, yueOHOTO WM yueOHO-
METOJUYECKOr0 TOCOOMsI, MPEIOCTaBIEHHOr0 OOydaroleMycss B JIMYHOE MOJb30BaHUE, POIUTENN
(3aKOHHBIE TIPEACTABUTENN) 003aHbI BO3MECTHTD yIIepO U BEPHYTh B OMOINOTEKY HOBBIN y4eOHUK.

3.14. OOyuaroiuecsi BBIMTYCKHBIX KJIACCOB NEpel IMOJy4eHHEeM JIOKyMEeHTa 00 OKOHYaHUU
IIKOJIBI 00SI3aHBI MOJIHOCTHIO PACCUUTATHCS ¢ OMOIHOTEKOM (10 0OXOHOMY JIHCTY).

3.15. BosBpar y4yeOHMKOB B KOHIIEe YYeOHOro TOJa OCYIIECTBIsACTCS IO Tpaduky,
COCTaBJICHHOMY 3aBeyIOMIeii OMOINOTEKON U YTBEPKIEHHOMY JUPEKTOPOM IIKOJIBI.

[Iprem y4eOHUKOB IPOU3BOIUTCS:

J ot oOyyaromuxcs 1 — 8, 10 Ki1accoB - KJIaCCHBIMUA PYKOBOJHUTEIISIMH;
J ot oOyvarommxcst 9 u 11 kiaccoB - 3aBeqyromiell OMOINOTEKONH COBMECTHO C KIIACCHBIMH
PYKOBOJUTEISIMH.

Knaccupiii pykoBogutens odecrieunBaeT 100% sSBKY 00yJarommMXxcs CO BCEMHU y4eOHHKAMU B
COOTBETCTBHUH C TPAPUKOM.

3.16. OOyuaromecs 00s3aHBI CaTh YYCOHMKH B IIKOJBHYIO OHOJIMOTEKY B COCTOSHHH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSM T10 UX MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHNKOB M3 0M0JIMOTEe4YHOrO0 GoHA

4.1. Cpok ucIosib30BaHUs yueOHUKA HE MEHee TISITH JIeT.
4.2. Bui0ObiTHE yueOHUKOB 13 honaa OMOIMOTEKH IIPOU3BOAUTCS 1O IIPUUYUHAM:

J BETXOCTHU ((pU3NUECKUil U3HOC);
o YCTapeJoCTH MO COJIEP/KAHNUIO;
o yTepe (C yKa3aHueM KOHKPETHBIX 00CTOSITEIbCTB yTEPH).

B akrte 0 BBIOBITHH (UKCHPYIOTCS CBEAECHUS 00 Y4eOHMKaX, UCKIIOYAEMbIX TOJBKO IO OJHOM
IPUYMHE.

4.3. Cnucanue y4eOHMKOB ITPOBOIUTCS HE PeXKe OJHOro pasa B roj. Ha kaxplil BUJ ciucaHus
(«Betxue», «YcTapeBline Mo COACPKAHUIO», «YTEPSHHBIE YUTATEISIMH») COCTABISETCA aKT B 2-X
9K3EMIUIApaX, KOTOPBIM IOANMCHIBAETCSI KOMHCCHEW M YTBEPXKAAETCA OUPEKTOPOM IWIKoibl. OnuH
9K3EMIUIAP aKTa XpaHUTCS B OMOIMOTEKe, IPYrol mepeaaercs Mo pacucKy B OyXraiaTepuio, KoTopas
IPOM3BOJUT CIMCAaHUE ¢ OajllaHCa IIKOJIbI YKa3aHHOM B akTe CTOMMOCTH yuyeOHMKOB. CIMCaHHBIE 11O
aKTy Y4eOHUKH CIal0TCS B COOTBETCTBYIOIINE OPraHU3allUU 110 3ar0TOBKE BTOPUYHOTO ChIpbs. [leHbru
OT C/1a4M y4eOHHUKOB BHOCSTCS HA paCU€THBIN CUET LIKOJIBI.

4.4. BpiObiTHe y4eOHUKOB U3 (hoHAa OMOMMOTEKH OGOPMISIETCS aKTOM 00 HCKIIIOUEHUH U
OTpa’kaeTcs B KHUI'€ CYMMapHOTO y4eTa, a TakKe B KapTOTeKe ydeTa yueOHHKOB. BrIObITHE yueOHBIX
MaTepraioB BPEMEHHOI'O XpaHEHHUs MPOU3BOANUTCS B KOHIE KaJIEHAAPHOTO Tojla 10 aKTy ¢ yKa3aHUEM
IIPUYUHBL «MaTepuall BDEMEHHOTO XPaHEHUS».

4.5. AxThl Ha ciucaHue y4eOHUKOB BUSUPYIOTCS WI€HAMH KOMHCCHHU 110 COXPAHHOCTH (POH/IOB.
3aBU3UPOBAHHBIE AKTHI YTBEPIKAAIOTCSA JUPEKTOPOM HIKOJIBI.

4.6. CrnucaHHble MO aKTy Y4Ye€OHMKHM MOTYT OBbITh HCHOJb30BaHbl JUISI H3TOTOBJIECHUS
JMJIAaKTHYECKOTO MaTepuaia, Uil PEeCTaBpPallMOHHBIX pPadOT WM MEepelaroTcs OpraHMu3alusM IO
3aroTOBKE BTOPCHIPbs. YacTh y4eOHUKOB, HaXOMASAIIUXCS B YIOBJIETBOPUTEIBLHOM COCTOSIHUH, IOCIIE
CIHMCaHUsI MOXET BbIIaBaThCsl 00YJaOLIMMCS JUIS [TOJATOTOBKH K 3K3aMEHaM, IepelaBaThCsl B yueOHbIe
KaOMHETHI WIN UCIIOJIb30BaHbI JIJIsl PEMOHTA IPYTHX YYEOHHUKOB.

4.7. XpaHeHue CIUCAHHBIX Y4€OHHMKOB BMECTE C ICHCTBYIOLIMMHU 3aIlpPELIaeTcsl.



5. Yuer uToros aBu:keHusi OMOJIMOTEYHOTO (POHIA

5.1. Utoru nBuxeHus: (OHIOB MOABOISTCS B KHUT'€ CYMMapHOTO y4eTa OMOIMoTedHOro GoHaa
(WM IPYTOM PETUCTPE CYMMAapHOTO Yd4eTa, MPUHATOM B OHOIMOTEKE) HAa OCHOBAHHWH JIaHHBIX
CYMMapHOTO y4YeTa O MOCTYIUICHUH U BBHIOBITUH IOKYMEHTOB.

5.2. IToroBbie TaHHBIE UMEIOT YEThIpe 003aTeIbHBIX MOKA3aTeNs: COCTOSIO Ha HAYaJl0 TOAa,
MOCTYIWIJIO 32 TOJl, BEIOBUIO 3a TOJ, COCTOMT Ha KOHeIl roja. MToroeeie AaHHBIC MO AJIEKTPOHHBIM
CETEeBBIM YJAJIICHHBIM JIOKYMEHTAM TMPEJCTABISIFOTCS CICIYIONIMMHE TOKA3aTeNIIMA YICTHBIX €IUHUIL
COCTOSIJIO Ha HAYaJIo To/1a, 0pOPMIICHO B JOCTYI B TEYCHHUE TO/Ia, JOCTYI IPEKpalleH B TeUSHHE roJa,
COCTOUT Ha KOHEIl TOAa.

6. IlpoBepka HAJIM4YUSA JOKYMEHTOB OMOJIMOTEYHOT0 (pOHIA

6.1. O0s3arenbpHas HHBEHTAPU3ALIMS [IDOBOAUTCS B CIEAVIOLIMX CIAVYAIX:

o IpY CMEHE MaTepHaIbHO OTBETCTBEHHOTO JIUIIA;

J IPY BBIABICHUM (PAKTOB XHUILEHHS WM IOPYU TOKYMEHTOB;

J B Cllyyae CTUXMHHOro O€ICTBMs, NOXapa WM JPYTUX 4Ype3BbIUANHBIX CHUTYalMi,
BBI3BaHHBIX HKCTPEMAJIbHBIMU YCIOBUSIMU;

J npu nepenade Gona ONOIMOTEKN WK €€ YaCTH B apCHIY;

. IIPU PEOPraHu3aluy U JIUKBUAALUNA OMOIMOTEKH.

JUis mpoBeneHUs MPOBEPOK AMPEKTOPOM 00pa30BaTEIbHOW OpraHM3allMd Ha3HayaeTcs
KOMMCCHS, B COCTaB KOMMCCUH JIOJIKEH BXOAMTh IPEACTaBUTENb OyXTrajlTepuu.

6.2. [IpoBepka (oH/Ia B IITITAHOBOM MOPSIIKE OCYIIECTBISIETCS OJMH pa3 B 5 JeT.

6.3. IIpoBepka Bcero (oHJa WM €ro 4acTH 3aBEpLIAECTCS COCTaBJIEHUEM aKTa O pe3ysbTarax
NPOBEICHUS TPOBEPKM HAIMYHS JTOKYMEHTOB y4eOHOro (GOHAA M MPUIOKEHHEM K HEMY CIHCKa
JIOKYMEHTOB, OTCYTCTBYIOUIMX II0 HEYCTAHOBJIGHHOW HpHUYMHE. B akrTe (QUKCHpYIOTCS CBEIEeHUs O
KOJIMYECTBE:

° JTOKYMEHTOB y4eOHOTO (OH/1a IO JaHHBIM y4eTa,

. JIOKYMEHTOB, UMEIOINXCS B HATNYNH;

o JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEUHOM (DOH/JIE 110 HEYCTAaHOBJICHHOMN NMPUUYNHE.

B akrte Takke yka3pIBalOTCS HOMEP U J1aTa aKkTa O MPOBEICHUHN NMPEIbIAYIIEN TPOBEPKU. AKT C
IIPUJIOKEHUEM CIIMCKA JOKYMEHTOB, OTCYTCTBYIOLMX I10 HEYCTaHOBJIIEHHON IIPUUYMHE, TIOJIMCHIBACTCS
npejceaaTenaeM 1 4JeHaMH KOMHCCUU U YTBEPXKAAETCS TUPEKTOpoM HIKoubl. 6.4. [Ipu BeIsIBIEHUU B
nporecce MpoBEpKHM (OHAA OTCYTCTBYIOUIMX JOKYMEHTOB M HEBO3MOXKHOCTH YCTAHOBIICHUS
BUHOBHBIX JIMIl YOBITKM IO HEJIOCTaye CHHCHIBAIOTCA B COOTBETCTBUM C JCHCTBYIOIIUM
3aKOHOJATEIBLCTBOM.

7. 1en10npon3BOACTBO B OPraHu3anuu y4era 6u0JmoTe4ynoro gonaa

7.1. Opranuzanust paboThl ¢ JOKYMEHTAMH 110 y4eTy OMOIMOTeYHOro ()OHAA OCYIIECTBISACTCS
10 TIPaBUJIaM BEICHUS JICTIOMPOU3BOJICTRA.

7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYILIECTBIISCTCS Y4YE€T, IOAJEKAT MOCTOSHHOMY
XPaHEHMIO KaK JJOKYMEHTbI CTPOroi oT4eTHOCTH. [TocTosIHHO, 10 IMKBUAAIIMKA OUOIMOTEKH, XPAHATCS
perucTpsl MHAMBHIYaJbHOTO W CYMMapHOro y4yeTa JOKYMEHTOB OuOnuoredyHoro Qouaa
(perucTpalliOHHbIE KHUTH, MHBEHTApHbIE KHUTM, KHUTHM CYMMAapHOIO y4eTa, YYeTHBIH KaTajor H
KaTaJioTH).

7.3. B COOTBeTCTBMM C TpaBWJIaM{ OpPraHW3alldU TOCYIAapPCTBEHHOIO apXWUBHOTO Jiena
YCTaHABJIMBAIOTCS CIEIYIONINE CPOKH XPAHEHUS JOKYMEHTOB, 00ECIIEUMBAIONINX YIET U COXPAHHOCTh
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o CONIPOBOAUTCIIBHBIC NJOKYMCHTBI (HaKJIaI[HBIe, CUcTa, OIMCH, CIIMCKU Ha MOCTYIAOUIYIO
TUTEPATYypy) — 3 TOJA;

° MPUXOJIHBIC aKTHI HA JINTEPATYPY, MOJIYICHHYIO OECIIaTHO WM 0€3 COMPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 T0/1a;

. KHHTa y4eTa JUTepaTyphl, yTePSIHHOW YMTATEISAMHU U IPUHATON B3aMEH, — 3 TO/1a;

. aKThl Ha CIIMCAHUE KHUT W TEPHOJUYCCKHX HW3JaHHMM, YYETHbIC KApTOUKH, KHFIKHBIC

bopMyIISIpBI CITUCAHHBIX M3MaHui — 10 jer.

7.4. Tlo ucTeyeHHWH CPOKOB XPAHEHHUS YUYETHbIE JOKYMEHTHI IOJJIEKAT YHHUTOKEHHUIO B
YCTaHOBJICHHOM HOPSIKE.

7.5. 1o okoHUaHHS O4YepeIHON MPOBEPKU (HOHIA XPAHATCSA AKThI O Pe3yJbTaTax MPOBEICHHS
MIPOBEPKHU HATMYHUS TOKYMEHTOB OMOIMOTEYHOrO (OHIA.

8. O0ecneuenne cOXpaHHOCTH OMOJIHOTEYHOT0 (POHIA HIKOJIBHBIX Y4eOHUKOB

8.1. CoxpanHocTh (poHzIa obOecneunBaeTCs CO3JaHMEM OINTHUMAJIbHBIX YCIOBUH XpaHEHUS U
UCTIOJIb30BaHUS YICOHHKOB, a TAKXKE OXPAHOH MX OT MOPYH U XUIICHUH.

8.2. XpaHeHuHe Y4YEOHHMKOB OCYILECTBIISIETCS COIVIACHO JAeWCTBYOIUM WHCTpyKIMSIM IO
OXpaHe TpyJa U M0KapHOi 0€3011aCHOCTH.

8.3. @oHA yueOHUKOB pacnojaraeTcs U y4YuThIBAETCS OT/AEIbHO OT OCHOBHOTO (hOoHA.

8.4. OTBETCTBEHHOCTb 3a OPraHHW3AIMI0 COXPAaHHOCTH (oHIA YYEeOHMKOB BO3JIaraeTcsi Ha
JMPEKTOpa LIKOJIbI U 3aBEAYIOIEro OnOInOTEKO.

8.5. OTBETCTBEHHOCTh 3@ COCTOSIHUE M COXPAHHOCTb BBIAAHHBIX YUYEOHUKOB B TEUYECHUE
y4eOHOro rojia HecyT oOydaroluecs, nojb3yromuecs 3tuM GpongoM. OHM Xke, TpU HEOOXOJUMOCTH,
OCYIIECTBIISIIOT UX PEMOHT.

8.6. B ciydae yrepu niam nopuu yueOHMKa POAMUTENHU (3aKOHHBIE NMPEICTABUTEIN) BOSMELIAIOT
HAHECCHHBIN yIIepO B COOTBETCTBHH C JCHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

8.7. B nensx KOHTPOJISI 32 COXPAHHOCTBIO YUeOHMKOB 00ydaronMucs 2 pas3a B roj (CEHTAO0pb
U amnpenb) OMOIMOTEKON NPOBOJATCS BBIOOPOUHBIE DPEWUJIBI MO IMPOBEPKE COCTOSHUS YYEOHUKOB.
CBeneHus o pesynbTaTax peiiia JOBOJIATCS 10 KJIACCHOTO PYKOBOAMTEINS, NMPH HEOOXOAMMOCTH J0
3aBy4a o YBP. I1o pe3ynpTaram npoBEpKH COCTABIISIETCS AKT.

8.8. Kpurepuu 1o npoBepke cOCTOSHUS YUCOHUKOB:

J HaJIMYMe 3aIUCH O IPUHAUIEKHOCTH yyeOHHNKA 00yJaroeMycs;

. HaJM4Ke BCeX YICOHMKOB HA MOMEHT MPOBEPKH (COTIIACHO PACIIMCAHHUIO YPOKOB);

J Haluuyue o0JI0KeK Ha yueOHUKaX;

° BHEIIHUM BUJ yueOHUKA (OTCYTCTBUE TPsS3H, HAAMUCEH, MOMSATOCTEH, TOPE30B, PBAHBIX
CTpaHUII, TOBPEXKICHUH MEePEIUIETOB B yUeOHHUKAX);

. st 1 — 4 KJ1accoB - HATMYKE 3aKIIa0K.

9. IlpaBuiia mosib30BaHusl y4eOHMKAMM 1JIs1 00y4AIOIMXCS U pOANTeIei

9.1. Ob6yuaromiyecs UMEIOT MPaBO MOIY4aTh y4eOHUKH, IPETYyCMOTPEHHbBIE 00pa30BaTeIbHBIMU
porpaMMaMHu IIKOJIbl, BO BPEMEHHOE I0JIb30BaHKe U3 (PoHga OMbIMoTeKn OecIiaTHo.

9.2. Y4eOHMKH BBIAAIOTCS 00YUYarOIIUMCS CPOKOM Ha OJIUH T'0Jl, HE3aBUCUMO OT TOT'0, Ha KaKOi
CpPOK O0OydYeHHs] OHHM pacCuMTaHbl, O€3 TpaBa TMepenayd H TpoJaXH. BosBpaT ydeOHHUKOB
rapaHTUPYeTCs POAUTEISIMU (3aKOHHBIMH MIPEJICTABUTEIISIMU ).

9.3. Y4yeOHUKM MOTYT OBITH BBIJAaHBl KaK HOBBIE, TaK U UCIOJb30BaHHBIE paHee. [Ipoliembl
HEXBAaTKU YYE€OHMKOB pEIIAlOTCS uepe3 OOMEHHO-pe3epBHbIM (OHJ mIKoy paifoHa (001acTHOTO
[EHTpA).

9.4. O0yuarommuecs: JOHKHBI TOJAMUCATh KaXKAbIH yuyeOHUK, MMOJIy4YeHHbIH U3 (OH/a MIKOIbHOM
6ubmuorexu (yueOHbIN ToA, haMUIus, UMsl, KJIAcc).



9.5. YueOHUK JOIHKEH UMETh JOMOIHUTEIbHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHuKax Henb3s IUCaTh, PUCOBATh, 3arM0aTh U BBIPHIBATh CTPAHULIBI U T. .

9.7. OOyuatomuecsi 00si3aHBI BO3BpAIaTh UIKOJbHBIE YUYEOHHKH B ONPATHOM BHJE, IO
HE00XO0IMMOCTH PEMOHTHPOBATH UX.

9.8. Y4eOHMKHM JODKHBI BO3BpallaTbcs B OMOIMOTEKY B YCTAHOBIICHHBIE CPOKH B KOHIIE
y4eOHOTr0 rojia, 10 JETHUX KaHUKYII.

9.9. Bemmyckuuku (9,11 kiaccoB) 00s13aHbI pacCUnUTaThCA C OMOIMOTEKOM MO UCTEUECHUH CPOKa
00ydeHus (10 TTOTYUCHHS aTTecTaTa).

9.10. OGyuaromuecs, BHIOBIBAIONINE B TeUCHHE y4yeOHOro roja, OOs3aHbl CIAaTh Y4EOHHMKH
nepe MoJy4YeHUEM JIOKYMEHTOB.

9.11. B cyyae mopun win yrepu y4eOHHKOB 00ydaromuecs: 00s13aHbl BO3MECTUTH WX HOBBIMU
WIN PaBHOLIEHHBIMU 110 COIJIACOBAHMIO C 3aBEAYIOLIUM OMOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTb IIOJIYYCHHBIX IIKOJBHBIX YYEOHMKOB HECYT Kak
oOyuyaromuecs, Tak 1 UX pOJUTEH (3aKOHHbIE NIPEJICTABUTENHN).

10. TpeGoBaHusi K HCIOJIL30BAHMIO U 00eCIIeYeHHIO COXPAHHOCTH Y4eOHMKOB

10.1. OOyuatonecss 00s3aHBI OEPEKHO OTHOCHUTHCS K YUeOHHWKaM, HE JOMYCKaTh UX
3arpsi3HCHUST W TIOPYHM, NPUBOMANIMX K MOTepe HHMOpMAIMH, YXYIIIAMKMX yI10004YUTaeMOCTb,
YCIIOBUS YTEHUs (TIOTEPS AIEMEHTOB M300pakeHUs, TATHA, [apAlUHbI, OTCYTCTBUE OJHON WM Ooee
CTpaHMII, CKJICUBAHHE CTPAHUI[ U TOBPEKJCHUE TEKCTa WM WUIIOCTPAIlMH TIPU PaACKpPBITHH,
nedopMarusi, MOTPEIIAHHOCTh OJIOKA WJIH MEePETIeTa).

10.2. Tlpu ucnonb30BaHUM y4eOHHMKA TIEPBOTO TO/AA, OH JOJDKEH OBITH ClIaH B NIKOJIbHYIO
OMOIMOTEKY B OTIMYHOM COCTOSIHUHW: YHCTBIM, IIEJIBIM, 0€3 MOBPEXKICHUNW M TIOTEPTOCTEH KOPEIIKa,
YIJIOB TIeperieTa, 03 OTphIBa MeperuieTa OT OJIoKa.

10.3. Ilpu wucnonp30BaHUU y4ye€OHUKA BTOPOTO-TPETHETO T0JIa, OH JOHKEH OBITh CIaH B
HIKOJIbHYIO OMOJMOTEKY B XOPOILIEM COCTOSIHUW: YUCTBIM, IICIBIM, JONYCKAKTCS HE3HAYUTEIbHBIC
MOBPEKIACHUS: MOTYT OBITh HEMHOTO TIOTPEIIAHBI YTOJIKH TIeperieTa, KOPemoK (HO He MTOPBaH).

10.4. IIpu ucronbp30BaHUM yUueOHUKA YETBIPEX-TISTH JIET, OH JOJDKEH OBITh ClIaH B IIKOJBHYIO
OMOIMOTEKY B YIOBJIICTBOPUTEIHLHOM COCTOSIHHH, TPUTOIHBIM JIJIS JAJIBHEUIIETO HCIOJIh30BaHUS:
YHUCTBIM, JOMYCKaeTCsi HaJpbIB Kopemika (He Oomnee 1 cM. OT Kpas) U TeperieTa B MECTe €ro
COCIMHEHUSI C OJIOKOM.

10.5. Tlpu ucnonb3oBaHuK y4yeOHUKA MIECTH JIET U OoJiee, OH JOHKEH OBITh CAaH B IIKOJIBHYIO
OMOIMOTEKY B YIOBJIIETBOPUTEIHLHOM COCTOSIHHH, MPUTOIHBIM JUIS JAJIBHEUIIETr0 HCIOJIb30BaHUS:
YHCTBIM, JOMYyCKaeTcs HaJpbIB Kopemika (He Oonee 2-3 c¢M OT Kpas) W TepersieTa B MECTE €ro
COCIMHEHUSI C OJIOKOM.

10.6. Bce moBpexaeHHs] AOKHBI OBITh aKKypaTHO CKJIEEHBI MpO3padyHOi Oymaroid, 6o
HIHPOKUM TIPO3PAYHBIM CKOTUYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00pa30BaTeIbHOM J1eSITeJIbHOCTH

11.1. TupexTop MIKOJBI HECET OTBETCTBEHHOCTh 32 OPraHU3alLMI0 pabOThI 10 CBOEBPEMEHHOMY
MOTMOJIHEHUIO  OMOIMoTeuyHoro (oHAa IIKOJBHBIX y4eOHHMKOB, obOecreueHue O0Oydaroluxcs
yueOHUKaMH, y4EOHBIMU MOCOOUSIMH, YUeOHO-METOIUYECKUMU MaTepuagaMH, CpeicTBaMUu O0y4eHHUs
Y BOCIIUTaHUS.

11.2. 3amecTtuTenh AWPEKTOpa IMKOJIBI 1O Y4eOHO-BOCIHMTATEILHONW padoTe OmpeesieT
NOTPeOHOCTh WIKOJBI B Y4eOHHMKAX, COOTBETCTBYIOIMX IpOorpaMMaM OOy4YEeHHsI, OCYIIECTBISIOT
KOHTPOJIb 32 MHCIIOJIb30BAHMEM T€IJarOTMYeCKMMH  paOOTHHKaMH B Xo/e 00pa3oBaTelbHON
NeSITeIbHOCTH YU€OHUKOB, YUEOHBIX MOCOOMH M y4eOHO-METOAMUYECKUX MATepHaioOB B COOTBETCTBUU
CO CIHCKOM, OIIpEIEJICHHBIM IIKOJIOH, COBMECTHO C YYMTEISIMH U 3aBEAYIOIIUM OuOIMOTEKOU
OCYILECTBIISIET KOHTPOJIb 32 BBIIIOJHEHUEM OOYUAIOLIMXCS €AMHBIX TPEOOBAHUH MO MCIIOJIB30BAaHHUIO U
COXPaHHOCTH Y4€OHUKOB.



11.3. KnaccHble pyKOBOIUTENH HECYT OTBETCTBEHHOCTh 32 BOCHHUTAHUE Y OOyYaroIIUXCs
OCpEe)KHOTO OTHOIICHHWS K Y4YeOHOW KHHUTE, 3a COCTOSSHHE YYEOHHKOB M Yy4eOHBIX IMOCOOMi
00yYaroImuxcst CBOEro Kilacca B TeUeHHE yueOHOTo rojja, CBOEBPEMEHHYIO BbIIauy (cady) yueOHUKOB,
VYCHBIX M y4eOHO-METOJMYECKHMX TIOCOOMiA B OHMOIMOTEKY B COOTBETCTBHU C T'paQUKOM,
YTBEPKJACHHBIM JTUPEKTOPOM IITKOJBI.

11.4. 3aBenyromuii OMOIMOTEKONW HECET OTBETCTBEHHOCTH 3a JJOCTOBEPHOCTh MH(MOpManuu 00
00eCTeYeHHOCTH Yy4YeOHUKAaMH, y4eOHBIMH IOCOOMSIMH M Yy4eOHO-METOIMYECKUMH MaTepualaMu
o0y4aromuxcsl MIKOJbI, 3a OpraHu3aluio paboThl OMOIMOTEKH MO BBIJAYE€ M BO3BpATy Y4eOHUKOB,
y4eOHBIX MOCOOMH U Y4eOHO-METOAMYECKHX MAaTepHAIOB OOYYAIOIIUMHUCS, 33 COXPAHHOCTh
OoubmoTeyHoro GpoxHaa yaeOHOM JTUTEPaTyPHI.

11.5. Ponmurtenu (3aKOHHBIC TPEACTABUTENIN) OOYUYAIOIMIUXCS HECYT OTBETCTBEHHOCTH 32
COXPAHHOCTh MOJYYEHHBIX Y4EOHHUKOB, y4eOHBIX MOCOOMH M y4eOHO-METOAMYECKUX MaTepuajioB U
BO3MEMIAIOT UX yTPATy WIHA MOPYy OMOIMOTEKE IITKOJIBI.

11.6. OOyu4aronirecs: HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YU€OHUKOB, YICOHBIX TTOCOOUH 1
y4eOHO-METOIUYECKUX MAaTEPUAIIOB, MTOJYYCHHBIX U3 (POH/IA IIKOJILHONW OUOINOTEKH.

12. 3akar04uTeIbHBbIC N10JI0KEHUS

12.1. Hacrosimee Ilonoscenue o  wkonbHom  Oubauomeynom Gonoe, nopsioke e2o
Qopmuposanus, yuema, UCHONBL3OBAHUA U ODecnedenus COXPAHHOCMU SIBISETCS  JTOKAJIbHBIM
HOPMATHUBHBIM aKTOM, NMpPHUHUMaeTcs Ha [learoruyeckoM COBETE HIKOJBI W yTBEpIKAaeTcs (JIu0o
BBOJWTCS B JICHCTBHE) MPHUKA30M JUPEKTOpa OpPraHW3aIluH, OCYIICCTBISIONMEH 00pa3oBaTEIbHYIO
NeSITeIIbHOCTD.

12.2. Bce u3MeHeHUs | JIONOJHEHUS, BHOCUMBIC B Hactosilee [lomoxxenue, opopmMIsIFOTCs B
MUCbMEHHOU (hOpME B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOaTeIbcTBOM Poccuiickoit denepanuu.

12.3. Ilonooicenue o dudbuomeunom gornde 00pa3oBaTSILHON OpraHU3alliy MPUHUMACTCS Ha
HEONpeeieHHbIH CpoK. V3MeHeHMs W JonoiiHeHHs K [lOJNOKEHWIO0 NPHHUMAIOTCS B IOPSIKE,
npeaycMoTpeHHoM 11.12.1. nactosmero Ilonoxxenus.

12.4. Tlocne npunstus [lomoxkeHus (MM M3MEHEHWH W JIOTIOJIHEHUH OTACIbHBIX MYyHKTOB U
pa3/ieNioB) B HOBOHM peIaKIUy MPEIbIIYIIAs PeIAKIIHs aBTOMATHYCCKH YTPAYNBACT CHITY.



